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	Step
	Action

	1.  
	Click the iProcurement Home Page link.
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	Step
	Action

	2.  
	Enter the desired information into the Go field. Enter "ladder".

	3.  
	Click the Go button.
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	4.  
	Click the Add to Cart button.

[image: image5.png]Add to Cart






	5.  
	Click the View Cart and Checkout button.
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	Action

	6.  
	Click the Checkout button.
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	Step
	Action

	7.  
	Click the Submit button.
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	Step
	Action

	8.  
	Click the Receiving link.
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	Step
	Action

	9.  
	Click the Express Receive button.
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	10.  
	Click the Submit button.
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	11.  
	Receipt Created
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	12.  
	End of Procedure.
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